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Setting up Outlook 2003 and 2007 with POP3 (I nter net e-mail)

1. Microsoft Outlook 2003
2. Microsoft Outlook 2007

With any questions or problems with this Outlook setup please call 949.597.8555 x 2



Outlook 2003 Setup for POP3 e-mail account

1. Open Outlook 2003
2. Click <Tools> on the top menu
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3. Click “Email Accounts...”

4. Check the radio button that says “Add a new e-mail account”

5. Click the “Next >" button at the bottom of the window

6. Click the radio button that says“ POP3”

7. Click the “Next >" button at the bottom of the window

8. You should now be looking at the “E-Mail Accounts’ setup window

E-mail Accounts El

Intermet E-mail Settings (POP3)
Earh of these settings are required bo gek your e-mall acoount working.

User Information Server Information

Your Name: Incoming mad server (POP3): |

E-miail Address: Cutigoing mad sarver (SMTP):

Logon Information Test Settings

User Nasme: After filling out the information on this soreen, we
recommend you bast wour account by didkng the

Password: button below, (Requires network connection)

[#]remember password
[[JLog on using Secure Password
Ruthentication (SPA)




9. Fill in the window with the info below substituting the personal information
with what belongs in the blanks. The server information in the pictureis as
it should befilled in on your screen. Please make sure the “Remember password”
check box is checked after entering your password.

(POP3): mail.estream.com
(SMTP): mail.estream.com

E-mail Aecounls @

Internet E-mail Settings (POP3)
Each of thess sebings ane required bo get your s-mal account wosking

User Information Server Information

Your Mame:  [youm MaME Incoming mad server (POP3): | mad estrasm oo

E-mall Address: | Emall aCCOUNT Cuptgoing mad server (SMTPY sl metream, com

Logon Informaticn Test Settings

Ubsr Mame: EMAIL ACCOUNT After filing out the information on this screen, we
recomirend you best your scoount by dicking the

Paspword: | buthon bedow. (Reguires network connedbion)

[#]Remember passward

[ Test fccount Settings ... |

[ Log on using Secune Password

Authertication (SPA) [ ore Settings ., |
| <Back || me> || cawa |

**NOTE: Your ISP may require different authentication settings to send
email through Outlook; you will need to contact the peoplethat provide your
internet for the SMTP server information. We cannot help with these
Ssettings.

11. Once all of the information isfilled in click the “More Settings...” button

12. Click the “Outgoing Server” tab and check the box that says“My Outgoing

server (SMTP) requires authentication”

13. Now click the “Advanced” tab

14. Click the check box that says “Leave copy of message on the server”

15. Then check the now selectable check box that says “Remove from server when
deleted from ‘Deleted Items'”

16. Click “OK”

17. Click “Test Account Settings...”. If you followed the instructions above and
input your login and password properly all of the tests should complete
successfully.

18. Click “Close” then click “Next >” then “Finish”

19. Now you are ready to use Outlook with your POP3 email account.



Outlook Setup for 2007 POP3 e-mail account (internet e-mail)

1. Open Outlook 2007

2. Click <Tools> on the top menu

3. Click “Account Settings...”

4. Click the E-mail tab and click the “New... button”

5. Next select “Microsoft Exchange, POP3, IMAP or HTTP” and click “Next >”

6. At the bottom of this screen check the “Manually configure server settings or
additional server types’ box then click “Next >”

7. Select the “Internet E-Mail” option and then click “Next >”

8. Enter the info for your account as shown below substituting your real info for
what isin the blanks. The servers displayed below are the serversthat belong in
your information window. Everything else must be changed to your information.
Please make sure the “Remember password” check box is checked after entering
your password.

Add Mew E-miail Account

Internet E-mail Settings
Each of these settings are required o get your e-mail account working,

User Information Test Account Settings

Your Name: [vo UH HHME i After filing ouk the infarmation on this screen, we
v o ta S e " recommend wou test your account by clicking the

E-mail Address: YOUR EMAIL ADDRESS button below. {Requires network connection)

Server Information

Tesk fccounk Setkings ...

Account Type: [pops =
Incoming mail server: r I-Ili.f.i..EstlEim.ﬁﬂm
Cukgoing mail server (SMTE): :.Il.l.lii..ltstl!!im.ﬁﬂm
Logon Information -

User Mame: 'YOUR EMAIL ADDRESS

Passwiord:
Eemember password

[ ] Require logon using Secure Password Authentication (SPA)

[ < Back ” Mext = ][ Cancel l

**NOTE: Your ISP may require different authentication settingsto send email
through Outlook; you will need to contact the people that provide your
internet for the SMTP server information. We cannot help with these
settings.



10. Click “More Settings...”

11. Click the “Outgoing Server” tab and check the box that says My Outgoing
server (SMTP) requires authentication”

12. Click the “ Advanced” Tab.

13. Check the box that says “ L eave a copy of messages on the server” then check the
box that says “Remove from server when deleted from * Deleted Items’

14. Click “OK”

15. Then click “Test Account Settings...”

16. If al of the account info was correctly entered al of the test should show as
passed.

17. Click “Close” then click “Next >” then “Finish”

18. Now you are ready to use Outlook with your email account.



